
how to use your new branding in canva

HOW TO CREATE A NEW SOCIAL POST FROM YOUR TEMPLATES 

1. Click on the folder with your brand name (le�  side of screen). 

Here you will find all of the templates that I have created for you. DO NOT EDIT THESE TEMPLATES.

2. Click on the template that you would like to use. 

A new screen will pop up with a preview of your template. 

3. Click the green button that says “Use as template.” 

This opens up a copy of your template in the editor screen. 

4. Click on the template title at the top of the screen. Change the design title to something specific for your social 
graphic. (Example: July 4th Sale) Click Done.

5. If your template has multiple “pages” (with di� erent colored backgrounds or patterns), delete the pages that 
you do not want to use for this specific graphic. 

6. You are now le�  with just the page you want to use. Edit/update the graphic however you wish. 

Adjust the font sizes and spacing to accommodate your specific text. Remember to stay within your brand fonts and 
brand colors so that all of your graphics remain consistent to your branding! 

7. When your graphic appears as you want it, click “Download” at the top of the screen. Select PNG for file type and 
click Download.

Save the file wherever you would like. I recommend saving the file to your Dropbox and then downloading the Dropbox 
app to your phone. Your graphic will then automatically sync to your Dropbox app and you can easily save the file from 
the Dropbox app to your phone. 

8. If you need to leave your design mid-edit, click File > Save. 

This saves a copy of your new design to your account. You can then access the file from your main Canva screen under 
“All your designs.” 

TIP: If you want to edit multiple pages within one template at one time, bypass step #5. Then when you go to download 
your graphics, you can select to download all pages, or specify which pages you want to download. 

If you would like a more in-depth tutorial for how to use Canva and how to edit your templates, let me know! I will be happy 
to set up a screen share and walk you through it.
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 new branding in canva

YOUR BRAND

On the le�  side of the main screen, click “Your brand.” 

Here you will find your brand colors, fonts, and logos. When editing a template, you will also see that your brand fonts and 
colors are separated within the font selector and color selector. This makes it easy for you to quickly select your fonts and 
colors and stay on brand when editing your templates. 


